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HOW AND 
WHEN TO USE 
IT
• SEND THIS form to the 

Owner and ask the 
Owner to record the 
amount and type of “attic 
stock” wanted. The 
Owner’s facility manager 
is the person who will 
probably process this 
form.

• SEND IT before the 
Construction Documents 
are issued.  Otherwise, 
issue it to the Contractor 
in a Bulletin. 

WHERE IS THE 
FORM?
The form is published in 
the Specifications in 
Division 1. The form is in 
Rspace in Word and PDF 
formats. 

WHY IS IT IMPORTANT 
The RMW Request for Extra Materials is the form used to record for which products 

used in the construction of the project the Owner wants “attic stock” 

“Extra Materials” are materials and products identical to the ones installed 
bought by the Contractor at the same time as the Contractors buys the 

materials which will be installed in the building.  The Contractor delivers the “Extra 
Materials” to the Owner in their original unopened containers, intended to be stored and 

later used by the Owner for maintenance or any other reason.

• The extra materials needed as well as the instructions directing the contractor what to do 
with them are described in the specification section that described those materials, for 
example: carpet, porcelain tile, door hardware, etc. 

IT IS IMPORTANT TO SEND THIS FORM TO THE OWNER’s Representative when 
construction documents are issued so that the Contractor knows how much product has to 
be purchased for extra materials at the time the construction products are bought. 

Some examples products for which the Owner may request extra materials are: Carpet 
tiles, door hardware, ceiling panels, fabrics, window coverings, and such.

COORDINATION WITH OWNER
Recording the exact “attic stock” that the Owner wants is important for these reasons: 

• The products will be purchased at the same time as those installed, and therefore will 
they will be identical to the products installed and less expensive.

• The cost of the extra materials is charged to the project.

•The storing and management of the extra materials needs to be planned by the 
Facility Managers.

RISK MANAGEMENT 
The List of Extra Materials should always be approved by the Owner. 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EXTRA MATERIALS FOR PAINTS


Paint extra materials are typically not requested by Owners any 
more because paints have a relatively short shelf-live and with the 
new technologies the colors can be matched exactly from one 
paint manufacturer to another.
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