
QM Handbook I E3 - Contract Administration I Processing MSDS and SDSs I all Projects

ASK THE OWNER’S 
REPS HOW DO THEY 

WANT TO SUBMIT THE 
MANUALS.  

ELECTRONIC FORMAT 
HAS MANY 

ADVANTAGES, SO IT IS 
PREFERRED. 

WHY YOU SHOULD NOT TOUCH MSDS SHEETS?
These forms contain the instructions on how a product should be handled by the 
construction workers for their safety, and if we “review it”, we own it. 

REMEMBER, the Contractor is “solely responsible for, and therefore has control over 
construction means, methods, techniques, sequences, and procedures”. Therefore the 
contractor, not us, is responsible for everything associated with the safety and 
security in the work place.  

If we review, or worse, “approve” an SDS or MSDS, then we implicitly assume 
responsibility for the safety of the person handling the product described in the SDS or 
MSDS.

WHAT OUR DOCUMENTS SAY
• The “Submittals” section in the Specifications indicates very clearly that the Contractor 

should not submit SDS or MSDS, except when we, or a sustainability consultant under 
us, need them for LEED documentation.  

• If you receive SDSs or MSDSs return them to the Contractor and remind the 
Contractor not to send them anymore unless your project is LEED and RMW is 
handling the documentation; in this case, keep copies stamped with the right option 
for submitting when required.

• If the project is LEED and the sustainability consultant is under the owner, send 
them to the owner’s LEED consultant with the correct stamp option. 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CAUTION!!! 

NEVER NEVER 
NEVER stamp as 
reviewed an SDS or MSDS 
form submitted by the 
Contractor (same thing, 
different name).

RMW STAMP
If you receive any SDS or 
MSDS forms among your 
submittals, stamp the SDS 
or MSDS with RMW 
Submittal Stamp’s option 
“MSDS are not reviewed; 
they are collected for 
LEED documentation 
purposes only”.

processing SDSS I SAFETY DATA SHEETS 
ALSO known as MSDS (Material Safety Data Sheet) 

DEFINITION
A SDS (Safety Data Sheet) or Material Safety Data Sheet (MSDS) is a document that contains 
information on the potential health effects of exposure to chemicals, or other potentially dangerous 
substances, and on safe working procedures when handling chemical products. 

MSDS and SDS - have 
different format but basically 
include the same information.

more information in https://www.osha.gov/Publications/
HazComm_QuickCard_SafetyData.html
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