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WHERE ARE 
THEY?

Checklists are 
necessary; they walk 

you help you to review as 
your DOCUMENTATION 
process progresses. 
RMW tech-checking lists 
are in Rspace and in the 
Tech-Checking section of 
the RMW eQM Handbook 
(rmwqm.com).

QUESTIONS?
If you
• Need tech-checking 

lists for the structural, 
civil, m/e, landscape, or 
for another of our 
consultants, or, 

• Need a list for a subject 
not included, or have 
questions, call Gloria or 
Josie. 

WHEN TO USE THE LISTS
The lists are templates: They include what is typically used to document each RMW project 
type.  The lists are designed to be your guidelines during the documentation process, so use 
them before, during, and after you work on your drawings. 

HOW TO USE THE LISTS
1. First SELECT YOUR PROJECT TYPE. 

2. Early in the process of documenting, DOWNLOAD THE TECH-CHECK LIST. 

3. DO A QUICK PASS and delete what is not applicable to your project and add what is 
missing.  Later, you can always add or delete items as you go. Call Gloria or Josie if you 
need help or need new items added to the list.

4. BEFORE you start documenting, 
read the list; this will help you to 
reduce errors from the beginning.  

5. DURING DOCUMENTATION use 
the list to make sure you are 
progressing on track, to facilitate 
team coordination and product 
selection.  

6. At COMPLETION before submittal 
use it to review what you have and 
make sure you are complete.
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